© APPLICATION FOR RECORDS RETENTION SCHEDULE DO AACE OF THE SECRETARY OF STATE

RECORDS MANAGEMENT DIVISION

INSTRUCTIONS: See Publication No. 76—8M—1 for instructions on completing this form. Forward signed original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,
Attention: Scheduling Section.

- FOR AGENCY USE- 1. Agency Address FOR RECORDS MANAGEMENT USE
‘Appiication Date | 'Georgii Buteau’ of Investigation . Appiication Number
11/16/76 K " Georgia Crlme Information Center 76 -3 q o

Appiication Number 959 E. Cénfederate Ave S E._ Date Recatved Date Completed
Atlanta, Georgia™ o L
S foierg | DEC 1 1078
2. Person to Contact Working Title .. . L - .. Telephone Number
Mrs. Corally Slaugenhop Training Officer . . 656-6110
3. Action Requested : ;
4. [ Estabusn Retention Schedule; record will continue to accumuliate,
b. 0 Dispose of present accumulauon no further accumulation antlc:pated ‘
¢. O Amend Application No. . Check One: [0 Change: O Supercede; [0 Void
4. Datesof Series . _ _ - . {5. Reoords Series Title (followed by title used in off:ce if differert)
Earliest Latest - . = é:ﬂﬁv“ .
1975- 1 Present - ys GCIC Tralnlng Offrce SubJ'ect Files .
6. Division and Office Fanction . —.__‘,-..What is ;he functlon of the Division 'and the Office in which this record series is createg? - —

The Georgila Bureau'qf Investigation provides crime prevention efforts and criminal

- investigative -assistance to local law enforcement agencies and the Executive Branch of
Government of the State of Georgia. The Bureau (GCIC).provides criminal identification,
criminal history, .and'offender tracking services to Georgia Courts, the correctional
system, and local law enforcement agencies. :The State Crime Laboratory adminlsters

" the Georgia Post Mortem Act and the Implled Consent Act.

7. Record Series Descrlptlon - Th:s file contains the-followmg documents {include form numbers and titles, if any): - -
- Amch ‘samples of the file. W e o o

+ Documents relating to: \M gggqloplng and conduc'ing theatralnlng—"progrém for=a. C.1.C. emp1 oyees.
3 L - -n:'_ - w ."‘\(

Included are:  Lesson plans, newsletters, purchase orders, training sessions and
materials, correspondence, memorandums, etc.

R - By
Fiue i, A

* Fileisarranged:  Alphabetically by subject

8. Monthly Reference Rate How often are records referred to which are:

One to six monthsold ___12___: Seven to twelve months old 15
twenty-five months andoilder 3 ?

; Thirteen to twenty-four months o!d 6

.

9. Annual Rate of Accumulation of Records : -
Lettersizedrawers ___ 1.  ;legalsizedrawers ________ :Shelves__________ _:Other {specify)

AR-50-7%. Rev. 78 _ _ [Over}



10, Ouer-nanzire (Place an "*X'' in the proper column)

3. 13 this « Hn official copy of the series?
- apy where is it?

. Does the series contain confidential information requiring security handling? If yes, cite law or regulation.

. |s this a vital record?

. Does this series have historical or long term research vajue?

When one or two documents in the file make it necessary to keep the entire f:le for a long penod could these
documents be scheduled separately? :

Is the information contained in this series ever published? [f ves. attach capy.

.

is the information oontamed in this series ever analyzed and/or recorded in a summarized report?
If ves, attach copv,

. Is there a duplacataon of this seriac i= waur office, or |n anather ofﬁm or aqencv?

LX If ves. where} _ “*F.a -

- - o= -

Isthis series (or @ major portion of it} requ!arlv mlcrommed?

X1 i Doesthe record series result in a computer printoyt?

11. Retention Requiremeants The following requires the series to be kept:

a. State Law . .
b. Statute of limitation- -
c. Federal law " »=rmmm <t

d. Audit period
i+ e sAdministrative need -
£, Federal retention |nstrurmons

years.

o

4

LT

Attach copy.or excert of laws or regulatidﬁs :;Explain administrative need.
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For the reference f11e of the Tralnlng Offlce -
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’ 12. Approved Dispasition lnstructruns

This agency recommends that the file series be cut off at the end of each:
X Calendar Year; {1 Fiscal Year; [J Other '

then,

2

year{s); then
year(s); then

KX Hoid in the current files area

O Transfer to local holding area; hold :
O Transfer to State Records Center: hold
EX Destroy.

O Transfer to State Archlves for permanent retentlan
O Other fSpec:fy}

*Js v

month{s) year(s); then

.

These instructions apply to alt prior and future accumulations of the series.

Agency Head/Designes (Signature) Date Recé’r;fs Managemept Officer ‘(Signature) Date
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Stata Records Cornmlttee {Signature} Date

Recommendations in para-

State Aud i/}c‘)r/Desigqpt/

/—-) VJ{' o

graph 12 are approved. //-*27’%
lif disspproved, attach fetter |- y . 5
of explanation.) ~ Secreta%te/Designee GM /W ' // - 2'}[“7(
Attorney General/Designee %///M,QL——' //""3% 7{
AR~50—71; Rev. 76 (R(wru Side)




